Approved For ReleaseJ^^gP^P^-RDP78-05597A000200060131-4 


'& l February i /57 


MEMORANDUM FOR: 
ATTENTION: 


De pu^ Dirac to r /late lligec.ee 



FROM; A«*i*t*ai Director £•'>? Basic Intelligence 

SUBJECT: OBi Space Requirements at Records Center 


i. In accordance with your wishes., the apace requirements for 
storage of 031 material* at the Records Center have been re-examined 
to determine if these requirement* can be reduced, and the findings are 
submitted herewith: 

l. The OBI materials now stored at the Records Center, and the 
space they occupy, are as follows: 


a. Reserve stock of published N1S 

b. Reserve stock of JANIfi 

c. Manuscripts of published Nit 

. (i copy each) 

d. Negatives of published NIS Gazetteers 


8 , 150 cu. ft. 
1 , 1 50 cu. ft. 
140 cu, ft. 

10 cu. it . 
9, ^50 cu. ft. 


3. Only in the reserve stock of JANIE materials can any substantial 
reduction be made in these space requirements, but as a result of this study 
the space required for storage of Nib manuscripts will also be eliminated , 
which will bring the total net reduction to i , ' K cu. lt. 


4. With respect to JANIE, the** stocks are being destroyed as 
rapidly a* JAMS are superseded by Nib. This procedure ha* been in 
effect for several years, which has resulted in a reduction from the 
original space requirement of 1,61.5 cu. ft. to the present 1*450 cu. ft. , 
and the latter will be further reduced immediately to about 250 cu. ft. 
and r authorisation for destruction already issued to Records Center. 
Th remaining JANT will be almost completely disposed of in th very 


a ar future. 
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5. One a^py of the contributor '« |haauscript of all pub lie he 4 NIC has 
been r« tai iv-ptfio r reference purpose $ iaS event contributors or 
data presented in the published lOna proved useful i a y ” m 

th« Pragraru, but records show fcb^t ng. reference has Ijaw^fmada^o these 
manuscripts for over a year, and %& Juanuscripjtjj 
will, therefore, be destroyed, Hcna<g^orth y^*yl^anu script 
alter sl^rr.onths ' retention in 081 foi|owThg publication 
cone erne 
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7. On ii May 1955, aut^riaaiSl^was issued to destroy all publish d 


pie s o f e- 



■ a uniform 


tuai initial dissemination 


Records Center ityexeessfof 
press runs of Nib produce<ySinc 
reserve stock o| i25 copijp ovc; 

rsrcpshxa ^ a ts . j l hic h lUffe rental i,"lN|£tlons and areas. 

Expe rience hasfcroved^iaj^dus reserve etoc t level fk ^ eae rally adequate 

but not excessive, as ^fpluenced by |jp fact ti at it was f^il necessary 
reprint 1.9 NI - on 14 different Nib A' >aae during trkl 

calendar year 195 ~t-J' This is sorrevlhat 
requirements, aridpf it should contmue at that level It might be desirable 
in the interests ofeconcmy to increase the reserve stock level. Hh-weve 
no change is recommended at this tarue. 
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iente r will jeontinu*' 
In this connection 


'tt./Tjfie OBI space requirement fit the .Records 
to be almost Exclusively for the reg^rm stock of NI 
it must |e borne in mind coverage’ k^r Id-wide now stands 

sofhe reserve a,$e€ff now occupying 8, cu. ft. repr^^fffs only 

ill h#t*#TTeast 


60 


fti i 


three-fi ( th*. jafbfciw? ui ti ma te r 
when wo rid -wide coverage h' 


; c men t , which 

n 



%mm »fs% 




CU, St 


Approved For Release 2000/08/29 : CIA-RDP78-05597A000200060131-4 


Approved For Release* 


18129 : CIA-RDP78-05597A0002000601 31 -4 


5. One copy of the contributor's manuscript o £ all published NIS 
has been retained for reference purposes in event contributor* or users 
question data presented in the published NIS. This proved useful in the 
early days of the Program, but records show that no reference has been 
made to these manuscripts for over a year, and the manuscripts at the 
Records Center will, therefore, be destroyed. Henceforth the manuscripts 
will be destroyed after six months* retention in C/Bi following publication 
of th NIS element concerned, 

t. With regard to the stock of published Nib at th* Center, this 
Office has worked very closely with the Records Management Staff to 
establish a reserve stock i«val that meets normal supplemental dis- 
semination requirements without necessitating frequent and expensive 
re-runs, which seriously disrupt the printing program of the current 
publication schedule. Based upon a continuing study of this problem, 
an initial reserve stock level of 126 copies of each published Niff element 
was established as being realistically in line with normal peace-time 
requirements. Heavier requirements stemming from emergency, or 
war situations, will, of course, necessitate immediate reprinting of 
Nib on the areas involWi. V" 

?. On B May 1955, authorization was Issued to destroy all 
published Nib at the Records Center in excess of 125 copies of each 
element, and all press runs of NIS produced since that date have 
provided for a uniform reserve stock of * 25 copies over and above 
the actual initial dissemination requirements, which varies for the 
different Wife sections and areas. !£*peri**ee has proved that this 
reserve stock level is generally adsquatv but not excessive, Sts 
evidenced by th® fact that it was still -necessary to ropr’nt Pf NIS 
sections oh 14 different Nl* A reds during the last half of calendar 
year 1956. This is somewhat higher than normal reprinting require- 
ments, and if it should continue at that level it might be desirable in 
the interests of economy to increase th reserve stock level. 

However, no change is recommended at this time. 

8. No change is contemplated in the storage requirement for 
negatives of NIS Gazetteer*. These are required for reproduction 
of the gazetteers . and since preliminary gazette.: r* have now been 
produced on almost all NT Areas this requirement should retrain 
constant. 
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«*. Tke : -OBI 'tphce rogulf'eihbat' W Record* wfll : 

c-orff fr.ue to' be *1 m6t t exelftal W; l*f ittr iWtewtrvG' stock bfjffe;- ' 

In this connection it trust be borne i* mind thr t tfIS coverage world- 
wide now stand* at »Vxrtrf If*, krs the r&vurv* stock now occupying 
8, ?50 cti. ft. pjpwfefits cmW thr«”-*‘ftftH* of th* ultimate Ce^drCtront, 
Which will be at least )?, 0 ,r> cd. ft. When \ver}d«»wfde coverage haa 
been achieved. ^ ‘ ■’ ■ * 1 - 
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